PERSONAL DATA - PRIVACY ACT OF 1974

PREPARED 99 OCT 28  23:07                       REPORT ON INDIVIDUAL PERSON (PA)         AS OF 99 OCT 28  PCN SE300-R01 TD TD2IFL0V

    SUBJECT:  SUPERVISOR'S EMPLOYEE BRIEF                                                    REASON FOR REQUEST:

    TO THE SUPERVISOR OF:  EMPLOYEE JOE Q

    SSN:  123-45-6789  OFFICE SYMBOL:  HRO

    INSTRUCTIONS TO THE SUPERVISOR:

    - COMPLETE PART A (EMPLOYEE INFORMATION) UPON RECEIPT OF THIS DOCUMENT.

    - MAKE APPROPRIATE ENTRIES IN PART B (SUPERVISOR'S COMMENTS) DURING THE YEAR.

    - ADDITIONAL ENTRIES IN PART C (EMPLOYEE EXPERIENCE, AWARDS, PERFORMANCE APPRAISAL AND TRAINING INFORMATION) MAY

      BE MADE DURING THE YEAR.  YOU WILL RECEIVE AN UPDATED PART C WHEN THE EMPLOYEE HAS BEEN PROMOTED.  AN UPDATED

      PART C MAY BE GENERATED UPON REQUEST TO THE SUPPORT PERSONNEL MANAGEMENT OFFICE FOR SIGNIFICANT PERSONNEL CHANGES SUCH AS:

      CHANGE TO LOWER GRADE, REASSIGNMENT, PMRS PERFORMANCE INCREASES, QUALITY STEP INCREASES AND POSITION CHANGES.

    - PART D WILL BE GENERATED WHEN ANY OF THE MILITARY DATA ELEMENTS LISTED CHANGE.

    - A COMPLETE SUPERVISOR'S EMPLOYEE BRIEF, ALL FOUR PARTS, WILL BE GENERATED WHEN AN EMPLOYEE IS PROMOTED OR CONVERTED.

    PART A - EMPLOYEE INFORMATION

                                                                                                   EMERGENCY INFORMATION

    1.  HOME ADDRESS:  __________________________________________________          5.  NAME:  ____________________________________

                       __________________________________________________          6.  RELATIONSHIP:  ____________________________

    2.  HOME TELEPHONE:__________________________________________________          7.  HOME ADDRESS:  ____________________________

    3.  SERVICE COMPUTATION DATE CIVILIAN LEAVE:  93JAN25                                             ____________________________

    4.  WITHIN GRADE INCREASE DUE DATE:  00MAY21                                   8.  HOME TELEPHONE:____________________________

                                                                                   9.  WORK TELEPHONE:____________________________
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PART B- SUPERVISOR'S COMMENTS - RECORD COMMENTS AND EVENTS OCCURRING DURING THE YEAR, E.G., LETTER OF APPRECIATION, COUNSELING

FOR EMPLOYEE JOE Q         SESSION LEADING TO DISCIPLINARY OR ADVERSE ACTION, PERFORMANCE OR CONDUCT.  DETACH THIS PART AND

                                FILE WITH NEW PART C, IF DISCIPLINARY OR PERFORMANCE ACTION HAS BEEN NOTED.

__________________________________________________________________________________________________________________________________

DATE:                        DESCRIPTION OF EVENT:

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________
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PREPARED 99 OCT 28  23:07                       REPORT ON INDIVIDUAL PERSON (PA)         AS OF 99 OCT 28  PCN SE300-R01 TD TD2IFL0V

    SUBJECT:  SUPERVISOR'S EMPLOYEE BRIEF                                                    REASON FOR REQUEST:

    TO THE SUPERVISOR OF:  EMPLOYEE JOE Q                  HEADQUARTERS ANG   HQ          LITTLE ROCK       AFB AR

    SSN:  123-45-6789  OFFICE SYMBOL:  HRO

__________________________________________________________________________________________________________________________________

PART C - EMPLOYEE EXPERIENCE, AWARDS, PERFORMANCE AND PROMOTION FACTOR RATINGS, TRAINING INFORMATION

         AND EDUCATION (MAINTAIN WITH PARTS A AND B IN THE EMPLOYEE WORK FOLDER)

----------------------------------------------------------------------------------------------------------------------------------

                                              1.  ---CURRENT POSITION INFORMATION---

A. TITLE                        B. CPCN TD09119001  C. PP/SRS/GRD/STEP  D. SUPERVISORY LEVEL     E. DATE ENTERED    F. COMD

HRO WORKER                                              
GS/0235/11/01              NON-SUPERVISORY               23MAY99

G. SALARY DATA

  BASIC      LOCALITY   ADJUSTED    SUPERVISORY    OTHER    RETENTION    PREMIUM PAY   TOTAL ADJ      EMERGENCY      POSITION

 SALARY        ADJ     BASIC PAY    DIFF PAY       PAY      ALLOWANCE    SALARY FLAG   SALARY      H. ESSENTIAL   I. SENSITIVITY

 $37,744.00  $02216     $39,960.00   $00000       $00000     $00000                     $39,960.00 NOT ASSIGNED   NONSENSITIVE

J. TYPE SECURITY CLEARANCE   DATE COMPLETED

   NONE

                                                      2.  ---EDUCATION DATA---

                                                              




YEAR EDUCATION  EDUCATION

A. EDUCATION LEVEL                                            



B.   COMPLETED

   HIGH SCHOOL GRADUATE OR CERTIFICATE OF EQUIVALENCY               98

C. INSTRUC-PROG-HI  NOT APPLICABLE

       3.  ---PERFORMANCE DATA---                                                 


4.  ---AWARD DATA---

                                                                                                              





             
      DATE                  AWARD

A. PERFORMANCE APPRAISAL B. DATE EFF              C. PROM APPR RATINGS  A. AWARD TYPE                     
 B. APPROVED  C. AMOUNT

   OUTSTANDING              
     31JUL99                      



ON THE SPOT CASH AWARD             
14MAY95      $00421

   SATISFACTORY

     09MAY98                                        

TIME OFF AWARD                     

27NOV94      $00020
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    EMPLOYEE JOE Q

    SSN:  123-45-6789

                                                   5.  ---TRAINING HISTORY DATA---

A.  TITLE                                 B.  HOURS  C.  GRAD DATE   A.  TITLE                               B.  HOURS C. GRAD DATE

 NETWRK FUNDAMENTALS          0016       01OCT98

*AIDS IN WORKPLACE                   0002       16FEB95

* DON'T DROP INDICATOR (RETAIN)

                                                  6.  ---HISTORY EXPERIENCE DATA---

A.  FIRST SKILL                B.  PP/SRS/GRD   C.  SUPERVISORY LEVEL           D.  DATE ENTERED  E.  MONTHS EXP  F. COMMAND EXP TYP

    SKILL CODE PENDING             GS/0235/08       NON-SUPERVISORY                  31NOV98             

11.97                  F

    SKILL CODE PENDING             GS/0545/02       NON-SUPERVISORY                  30FEB94             

46.47                  F
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